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CONFIDENTIAL

COLLEGE LEADER’S MONTHLY REPORT

Please complete this form electronically and email it to the Head of College by the last day of each month, beginning 31 March and ending 31 October. Due to the mid-year holiday, however, no report is required for June.

College Leader: 	
Floor/House:	
Month:	


1. Summary of your Floor/House
Please comment briefly on how you feel the month has gone for your Floor/House. Examples of aspects you could mention here are: Members support of one another, camaraderie/collegiality amongst members, behavioural trends, noise concerns, tidiness in kitchens and bathrooms, etc.
	






2. Summary of Floor/House Events
Please provide dates and details of any events (eg. birthday meetings, external outings, Floor/House Fellows dinners, etc). Aspects to mention: type of event, number attended, how you thought it was received by Members, problems/obstacles encountered, etc). 







3. Individual Members
Please comment on any Members who you may be currently concerned about or have had concerns about over the past month. Areas of concern could include study issues, stress levels, wellbeing challenges (mental, physical, emotional), behavioural issues, friendship difficulties.




4. Personal Wellbeing
Please briefly comment on how the month has been for you personally. For example: What have you enjoyed the most? The least? What’s going well for you personally? How do you feel you are managing the demands of your (1) College Leader role and (2) studies? Do you have any concerns? Do you need any particular support or assistance? Please remember that the Head of College is available for support or advice or a listening ear or a chat at any time.







5. Advice, Suggestions, Tips or Requests (if any)
Do you have any advice, suggestions, tips or requests for your fellow College Leaders, the Head of College and the Deputy Heads? For example, you might have a tip to pass on regarding a particular situation you handled that could be of benefit to others.







6. Miscellaneous (if any)
If there is anything that has not been covered under the above sections of the report, please feel free to mention them here.
























Please save this as a Word (not PDF) document in the format “firstname-monthyear”
(e.g. Liz-March2020) 
before emailing it to elizabeth.koni@stmargarets.college 
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